
REPUBLIC R-III SCHOOL DISTRICT 
 

Job Description 
 
Transportation - Lead Mechanic 
 
The lead mechanic will assist the educational process by ensuring all transportation equipment and 
school buses are safe, reliable and efficient.  This position will provide leadership and training to all 
mechanics. 
 
Qualifications 
 

            A lead mechanic should have a sincere desire to enhance the educational environment of children. 
He/She must have the ability to work with students, faculty, and the general public in a diplomatic 
friendly matter is essential.  This individual must have a general knowledge of all mechanical and 
electrical parts pertaining to a school bus, have the ability, and be physically able to repair it.  It is 
necessary to have a state inspection license for the school buses. 
 
Position Classification 
 
Support Staff 
 
Fair Labor Standards Act 
 
Non-Exempt 
 
Supervisor 
 
The lead mechanic will report directly to the Transportation Director, his/her designee, or the Executive 
Director of Operations. 
 
Duties 
 
The lead mechanic will: 

1. Provide all services expected of a mechanic. 
2. Provide leadership to all district mechanics with management of parts/supplies usage. 
3. Coordinate and prioritize work orders and needs. 
4. Provide training to mechanics/shop personnel/bus drivers as needed. 
5. Coordinate with vendors/suppliers for the best value for the district for parts/supplies. 
6. Maintain a clean and organized work area for mechanics. 
7. Supervise all mechanics to use time efficiently and avoid non-productive time. 
8. Ensure work completed is done in a professional manner and quality workmanship is done that  

meets or exceeds the standard of the district. 
9. Provide training required for safety procedures with equipment and chemicals. 
10. Report unsafe conditions to the supervisor. 



11. Be able to solve routine problems independently. 
12. Accept directions and cooperate with other employees. 
13. Evaluate bus mechanics. 
14. Perform any other duties assigned by the Director of Transportation, his/her designee, or the 

Executive Director of Operations. 
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